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OUR INSPIRATION

Dr. Panjabrao alias Bhausaheb Deshmukh
Founder President, Shri Shivaji Education Society, Amravati

Message
Shri Harshwardhanji Deshmukh
President, Shri Shivaji Education Society, Amravati

It is stated that an aimless life is a meaningless life. The directed work in
organized manner with focus on the objectives can lead to achieve the desired
goals in the life. The fruitfulness of the work cannot be depended only upon
doing the things as a part of the job and services, rather, it depends upon putting
the efforts in getting qualitative outcome of the work with immense quantum of
self-satisfaction. The qualitative results have paramount importance which
consequently appraise by the people around us. The satisfied life with certain
aims and objectives is far away from the satisfaction we obtained by the
materialistic approach. During the span of my entire social and political life I
have abide by certain ethics and the principles.
I am immensely pleased to mention that Internal Quality Assurance Cell
(IQAC) of Shri Shivaji Education Society Amravati’s Science College, Pauni,
Dist. Bhandara has taken an excellent initiative of compilation and publication of
the handbook on “Professional Ethics and Code of Conduct” for different
stakeholders of the institution. I am quite sure that this handbook will certainly
help not only to inculcate the ethical values in the minds of the students but also
will serve to strengthen the professional ethics of the Principal, Teachers,
Director, Physical Education, Librarian and Non-teaching Staff of the college. I
personally congratulate the IQAC coordinator and the entire staff of the college
for bringing all these core issues in a written format. I wish them every success
for the betterment in all aspects of the institution and also for their future
endeavor.

Message
Dr. Vijay V. Lepse
Principal,
Science College, Pauni, Dist. Bhandara
Education plays a key role in the overall development of the society. The
true goal of education transcends much beyond just awarding degree and
certificate to the students. As Dr. A. P. J. Abdul Kalam said, “Educationists
should build the capacities of the spirit of inquiry, creativity, entrepreneurial and
moral

leadership

among

students

and

become

their

role

model".

Shri Shivaji Education Society, Amravati’s Science College, Pauni not only
focuses on the theoretical curriculum, but also help in the development of a
student personality, extra-curricular activities and over all perspective.
Everything that makes a good institution are - a highly trained faculty, rich
library, teaching methods, liberty to think and express themselves- we have it
here.
The objective of higher education in rural area is associated with
employment as it ensures a positive attitude to see the universe from better angle
and to analyze, determine and apply an individual’s idea in a constructive
development of society. I firmly believe that our college is more than just a place
to learn. It gives a chance to grow. I wish all the students a grand success in
their career and prosperity in their future life.
This book is about the code of conduct and professional ethics for all the
members of the educational institutions. Our Institution instils human values and
professional ethics into the minds of the staff and the students to facilitate
development of holistic perspective among them towards their personal and
professional life. Ethics is knowing the difference between what you have a right
to do and what is right to do. This booklet will help to improve professional
ethics as well as achieve educational goals in a well-organized manner.

Message
Dr. Avinash Aney
Professor and Coordinator, IQAC

Man, being the social and wise of all the animals learn the ethical values
directly or indirectly from different sources, from parents, teachers and the
society and the biographical sketches we read during our educational life more
particularly during schooling education. We also choose the profession that is
suit to our behavioral traits and the goals we decided earlier. However, when we
enter any profession, we become result oriented rather than focusing on the
process of obtaining the results. Being one of the most important pillars of the
educational system, we need to put our sincere efforts for the betterment of not
only the institution but also the entire society.
The concept of professional ethics in higher educational institutions is
regarded to be of utmost significance in achieving the desired goals and
objectives set. When the individuals are able to understand the meaning and
significance of professional ethics and implement them, they are able to bring
about improvements in their lives and achieve personal and professional goals.
Within the course of pursuance of higher education, it is necessary for the
students to take into account professional ethics. This concept is vital not only
for students, but also for other members of the educational institutions as well,
including Principal, Heads, Professors, and other staff members. In the effective
implementation of professional ethics, it is vital for the individuals to ensure that
they communicate effectively, form good terms and relationships with others,
depict honesty and righteousness and carry out their job duties in a wellorganized manner.

Considering the need of inculcation of the ethical values in the minds of
students and strengthening the professional ethics in different segment related
with the institution, I as a coordinator of IQAC, conceived an idea of having the
written document on professional ethics and the code of conduct. I feel very
proud to publish this handbook with the aim of serving to not only the
professional but also student community. I would like to express my deepest
sense of indebtedness towards Hon’ble Shri Harshawardhanji Deshmukh,
President, Shri Shivaji Education Society Amravati for his consent. My thanks
are also due to Shri Hemantbhau Kalmegh, Executive Member, for his moral
support. I am thankful to Dr. V.V. Lepse, Principal for his kind permission. I
extend my thanks towards Dr. B.S. Rahile, Mr. A.B. Sahare, Dr. Pragati Dethe
and Dr. Rini Jain for compilation of the manuscript of the present handbook.
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OUR INSTITUTION
Bhandara is one of the important eastern districts in Maharashtra state
situated in the eastern part adjoining to Nagpur and Gondia districts. The
district has a mixed economy based on agriculture, small scale industries
and the forest resources. The district is gifted by ample amount of dense
forest cover and the water resources available in the form of rivers and
lakes. The agro climatic condition of the district is supportive for cultivation
of various food grains and vegetable crops. Having abundant number of
lakes in the populated area as well as in the forest, the district is also known
as ‘District of Lakes’. Demographically, 19.48% of the population is residing
in urban areas, whereas, the major portion of the population is localized in
small villages surrounded by the forest area. The district encompasses
seven talukas such as Bhandara, Mohadi, Tumsar, Lakhani, Sakoli,
Lakhandur and Pauni, which are segregated into four administrative subdivisions, Bhandara, Tumsar, Sakoli and Pauni.
Pauni is one of the oldest semi-urban cities having historical background
and with crowded number of temples, and is popularly known as ‘Kashi of
Vidarbha’. Though major population of the area is belonging to economically
lower group, it has produced many intellectuals in the past, of which some
have participated in the freedom movement of India. Around 35 years ago,
inspite of having the facility for schooling education, there was no
institution offering graduation in science stream within the radius of 40 km.
Few of the students, particularly girl students, stopped their education after
passing the 12th standard examination due to the unavailability of
institution for graduation in science stream. Considering the need, Late
Dadasaheb Kalmegh, then President of Shri Shivaji Education Society,
Amravati, had taken initiative of providing science stream education at
1

graduate level. The decision taken by Shri Shivaji Education Society
Amravati was welcomed and supported by the philanthropists and the local
government of Pauni and hence the first batch of graduation in science had
started from the academic year 1988-89 under the name of Science College
Pauni. Initially, the college offered only B.Sc. in Mathematics, but in the
subsequent year started B.Sc. in Biology and later in the academic year
started B.Sc. in Computer Science. The college has permanent affiliation with
Rashtrasant Tukadoji Maharaj Nagpur University for all the courses run in
grant-in-aid basis. The institution is under the 2(f) and 12(b) norms of UGC
and has utilized more than 40 plus lakh grants from the UGC, New Delhi.
Every year the students of the college ranked first in both Bhandara and
Gondia districts and have been honoured by the medals and certificates. The
students also added golden feather in the cap of the college by securing
highest marks in the individual subjects and occupying meritorious
positions in the university examinations.
From the onset to the academic year 1997, the college was run its academic
activities in the rented building, however, later in the year 1997-98 it was
shifted to the new building constructed on the owned land. During the
course of time the college witnessed exponential growth in all aspects of
education. Now, the college is offering three-degree courses viz. B.Sc.
(Biology), B. Sc. (Maths) and B. Sc. (Computer Science) with 400 plus
strength of students. The core courses are supplemented by five skill-based
certificate courses in Botany, Zoology and Library and Information Science.
At moment, the college is having its own two storied building
accommodating spacious classrooms, well-equipped science laboratories,
administrative block, library, girls’ common room, computer science
laboratory, Staff room, meeting room, seminar hall, ICT-enabled classrooms,
spacious ground for games and sports events, gymnasium, vermicomposting
facility, registered rich alumni association, active NSS unit, etc.
2

All the faculty members are actively engaged in research in different fields
after acquiring their Ph.D. degree. The faculties have published huge
number of research articles in reputed journals and also authored the Text
and Reference books in different subjects. The proposal for junior wing in
science stream is in pipeline and will get approval soon to start the junior
college from the academic session 2021-2022. The college planned to offer
post-graduation in few of the science subject and also to have recognition of
laboratories for the active research in different subjects. Considering the
social responsibility, the staff of the college has played very active role in
organization of the programmes and the activities benefiting to society. The
awareness programme on sustainable development and agriculture through
bee keeping initiated few years back has been transformed into a mass
movement now and has been appreciated by various government and nongovernment agencies throughout the country. The college is known for its
excellence in not only for its academic activities but also extension in
society-oriented activities creating employability for youth of the area and
benefiting the farmers for enhancing their agricultural income through
organic farming and minimizing the pesticide application and synthetic
fertilizers.

OUR VISION
The vision of the institution is to spread the education to different strata of
the society, in the rural area, deprived of it during the preceding centuries to
bring the social transformation and to use the education as a major tool to
inculcate scientific temperament, sense of justice, leadership qualities, social
responsibilities, ethical values and to bring them to the level to participate
in the nation building activities with a view to promote their individual,
social and consequently the national growth.
3

OUR MISSION:
 To provide quality education to the students from all strata of society in
general and poor and middle-class families in particular.
 To impart quality education through the established academic
programmes and promote scientific temper among the students,
 To create intellectually stimulating environment for students to acquire
skill-based knowledge and platform for creativity, innovations to
progress towards excellence and to make them vibrant and conversant
with current knowledge,
 To inculcate sense of discipline and responsibility towards nature and
society
 To create intellectually stimulating environment for innovative ideas,
creativity and to provide best educational experience to the students by
promoting an environment of continuous improvement.
 To imbibe the students with science oriented ethical, moral and social
values in personal and social life leading to highly cultured and civilized
citizen
 To disseminate the latest knowledge and technology in farming practices
by establishment of farmer’s association.
 To emerge as premier higher education institute within the area by
providing quality education,
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PROFESSIONAL ETHICS AND CODE OF CONDUCT
1. INTRODUCTION
1.1. Overview:
Values are the guiding principles of our lives and are essential for
development of positive human behavior and actions in our daily lives. The
values based primarily on interests, choices, needs, desires and preferences.
The values have been playing important role not only in day-to-day life of an
individual but also is one of the backbones for building the awakened citizen
accountable towards social duties. It has also found essential in psychology,
anthropology, economic affairs and related disciplines.
Professional ethics encompass the personal and corporate standards of
behavior expected by professionals. It is vital for all the members of the
educational institutions to generate information in terms of professional
ethics on a regular basis, so they are able to benefit in number of ways. The
main areas in terms of which they get benefited are, maintaining good terms
and relationships with others, performing one’s job duties in a satisfactory
manner, incurring the feeling of job satisfaction and retaining one’s job. It
has been comprehensively understood that it is not only essential for the
members to generate awareness and augment their understanding in terms
of performance of job duties, but it is vital for them to generate awareness in
terms of professional ethics as well. Professional ethics needs to be depicted
in performance of one’s job duties and responsibilities, and in dealing with
others and during various situations. Particularly, when the individuals
need to cope up with problems and challenges, they need to be professional
in their conduct. Therefore, it is vital for the individuals to generate
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information in terms of professional ethics on a regular basis throughout
their jobs or in pursuance of educational programs.
So far as the professional ethics are concerned, it reflects the accountability
of the individual that need to be taken into consideration on a regular basis.
In any institutions, different members are performing their assigned jobs
while working together but they are having differences in various aspects
like caste, creed, race, religion, ethnicity, gender, age, personality traits,
educational qualifications, and socio-economic background. Apart from the
educational qualifications and the competencies in terms of their job duties,
they need to be professional in their conduct. It has been prominently
observed that in higher educational institutions, the individuals are wellaware in terms of all aspects and traits that are needed to depict
professionalism. But within the course of implementation of job duties as
well as within the course of pursuance of educational programs, they
understand the meaning and significance of professional ethics. In order to
be benefited in number of ways, it is important for all the members of the
educational institute to generate information in terms of professional ethics
on a regular basis. It may help them to maintain good terms and relationship
with others, performance of one’s job duties in a satisfactory manner and to
obtain the feeling of job satisfaction. It is expected to depict the professional
ethics in performance of one’s job duties and responsibilities as well as
dealing with others and in various situations. Professional in the conducts
needs to be visible when the individuals have to cope up problems and
challenges.
There has been a marginal difference between organization and the
educational institutions. The organizations work on the flexible principles
whereas the institutions are strongly based on certain principles with a
6

vision of providing cultured and accountable human resources to the
society. It is suggested to establish written professional ethics and codes of
conduct in promoting respectable behaviour by the institution. Now-a-days
academic dishonesty become an important issue in institutions of higher
education. Code of conducts also helps to provide a basis for ethical
behaviour in colleges and universities. Majority of the institutions tend to
follow a “low road” approach regarding the codes of conducts. It is the need
of an hour to improve codes and conducts in the universities and colleges so
as to give greater emphasis on preventing financial, scientific, and academic
frauds, more inclusion of faculties in the process and establishment of a
proper process for implementation of the code.

1.2. Significance of Professional Ethics:
Family members are considered as the first and the foremost teachers, who
are providing information in terms of professional ethics from the stage of
early childhood. The generation of information on professional ethics from
educators continued when the individual gets enrolled in educational
institutions from nursery to universities. However, it depends upon the
individual to understand, acquire and implement them in their daily lives.
Along with the transformation of the information on professional ethics,
understanding the need of implementation of professional ethics in daily life
has paramount importance. After acquiring the specific education and when
the individual gets engaged in employment opportunities, the inculcated
professional ethics enables them to achieve their professional goals in a
satisfactory manner. Apart from acquisition of education and professional
efficiency after getting employment opportunity, it is important for the
individual to maintain good terms and relationship with the other
associated staff in the institution that help them to emerge as acceptable
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personality in the not only in the institution but also in the society too and
also as good and productive citizens of the country. This can be achieved
only when the individuals generate information in terms of professional
ethics. Finally, it can be summarized as the meaning and significance of
professional ethics would be recognized only when they are implemented in
an appropriate manner within as well as outside the institution.
Individual’ personal and professional conduct reflects on one’s institution,
profession, and the higher education enterprise at large. Our institution
strongly believes in human values and adherence of professional ethics by
the staff and inculcation into the minds of the students to facilitate
development of holistic perspective among them towards their personal and
professional life. Following the vision and mission set by the institution, the
core courses are always supported by the organization of various programs
and co-curricular activities related with the social responsibility, value
addition and accountability towards society and nation too. In order to
provide greater impact and to pertain the accountability, the institution
organizes various society-oriented activities such as health camps,
awareness rallies on various occasions viz. literacy, AIDS, wildlife
conservation, environmental protection, mass plantation program, Swachha
Bharat Abhiyan, health camps, community Service programs and other
extension and outreach programs in the adjoining areas and also in the
premises of the institution. In organization of such programs, the
administrative staff, faculty members, students, and the members of
Governing Body as well as the support staff abide by specific codes of
conduct of the institution. In order to generate and strengthen the
patriotism, nationalism and feeling of love and adoration towards
motherland and among stakeholders, it has been a well-established practice
of the institution to organize various programs on the occasion of Republic
8

Day, Independence Day, Human Rights Day, and Constitution Day as well as
anniversary programs of various national heroes and the social reformers.
Integrity and coordination among the students, faculties, and the associated
staff has been prominently exhibited during such kinds of activities.

1.3


Preamble:
Recognizing that every child has a fundamental right to receive
education of good quality,



Recognizing that education should be directed to all round development
of human personality,



Realizing the need for developing faith in the guiding principles of our
polity viz. democracy, social justice and secularism,



Recognizing the need to promote through education, rich culture
heritage, national consciousness, international understanding and world
peace,



Recognizing that teachers, being part and parcel of the social milieu,
share the needs and aspirations of the people,



Recognizing the need to organize teaching as a profession for which
expert knowledge, specialized skills and dedication are pre-requisites,



Realizing that the community respect and support for the teaching
community are dependent on the quality of teaching and teacher’s proper
attitudes towards teaching profession, and



Realizing the need for self-direction and self-discipline among members
of the teaching community.
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1.4

Objectives of Professional Ethics and Code of Conduct:

The handbook on “Professional Ethics and Code of Conduct” has been
prepared to make all the staff to know the rules and regulations and code of
conduct that exists in the institution. It is expected that all the teaching, and
non-teaching staff should strictly adhere to the rules and regulations and
code of conduct mentioned in this document. The management reserves the
right to change/modify the policies and code of conduct as and when
deemed to be changed. The handbook on Professional Ethics and Code of
Conduct is constructed and published with the objectives of:
 No Discrimination and favoritism: Discrimination and favoritism
based on gender, race, religion or belief, nationality, ethnic or social
origin,

age,

sexual

orientation,

marital

status,

socio-economic

background, disability or other aspects of personal status should neither
be created nor be implemented. It should be ensured that all individuals
are treated with respect and courtesy.
 Fair treatment: It should be ensured that all the individuals are given
fair treatment. The individuals, particularly the ones who are in
leadership position should ensure that all the colleagues and the staff
members are treated fairly.
 Competency: The teachers, when dealing with the students, teaching
them and making an effective use of teaching methods, need to ensure
that the teaching-learning methods and instructional strategies are
knowledgeable and competent.
 Understanding and responsibilities: The individuals are able to
acquire an efficient understanding in terms of their job’s duties and
responsibilities.
 Preparation for opportunities: Professional ethics renders a
significant contribution in preparing the individuals for different
10

opportunities. Within the course of acquisition of education and
employment, the individuals need to be well-prepared for opportunities
and that is facilitated through professional ethics.
 Building moral and truthful judgments: Professional ethics renders a
significant contribution in building moral and truthful judgment. It is
necessary for the individuals to exercise moral judgment, in case; they
need to make selection between two or more alternatives. Moral
judgment helps in making wise and productive decisions.
 Coping with challenges: Challenges are considered as an integral part
of everyone’s life. It is important to be well-prepared to cope up with
different challenges in the professional and social life. Professional
ethics helps individuals to get prepared to cope with different types of
challenges.
 Facilitating human behaviour: Professional ethics also renders
important contribution in facilitating human behaviour. Irrespective of
the categories and socio-economic background, it is indispensable for all
the individuals to depict good and decent behaviour which can only be
facilitated through inculcation of professional ethics.
 Establishment of moral standards of behaviour: In order to be good
human being and to achieve personal and professional goals, it is
important for the individuals to inculcate principles and moral
standards of behaviour and that can be facilitated through professional
ethics.
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2. CODE OF CONDUCT FOR GOVERNING BODY
The governing body of any educational institution must have crystal clear
objectives and broad spectrum of vision. Shri Shivaji Education Society,
Amravati is one of the second largest education society in Maharashtra
state. The seed sown by Late Dr. Panjabrao alias Bhausaheb Deshmukh, the
Founder President, and the first Minister of Agriculture, Union Government
of India, has now grown up and transformed into a huge tree spreading its
branches in all corners of Vidarbha region and other adjoining part,
providing quality education to the masses from schooling to the university
and professional education. During the course of time, the mission set by Dr.
Panjabrao alias Bahusaheb Deshmukh has been found to be fulfilled at large
extent. Rather than materialism, providing education at the affordable costs
to the wards of the masses and the farmers was the prime objective behind
the establishment of Shri Shivaji Education Society.
Following are the code of conduct for the Governing Body:


The Governing Body should be responsible for ensuring the effective
management of the institution and for planning its futuristic
development.



The Governing Body should act to approve the mission and strategic
vision, long-term academic plans of the institution, to meet the
interests of stakeholders including students, local communities,
Government and others representing public interests.



The Executive Body should be formed to monitor institutional
performance and quality assurance arrangements which should be,
where possible and appropriate, benchmarked against other
institutions.
12



Governing Body should ensure compliance with the statutes,
ordinances and provisions regulating the institution, including
regulations by statutory bodies, such as UGC, as well as regulations
laid down by the State Government and affiliating University.



The Governing Body should ensure that non-discriminatory systems
are in place to provide equality of opportunity for all staff members
and the students.



The Governing Body should actively monitor the institutions for
proper implementation of the requirements of state and national
governments for reservations of seats and staff positions and
provide required support to minority groups.



The general principle of transparency of the Governing Body applies
that students and staff of the institution should have appropriate
access to information about the proceedings of the Governing body.
All sorts of agendas of meetings, draft minutes (if cleared by the
chair) and the signed minutes of governing body meetings together
with the papers considered at meetings should generally be made
available for inspection to the members of governing body.
However, there may be matters covered in standing orders where it
is necessary to observe confidentiality.
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3. CODE OF CONDUCT FOR PRINCIPAL
The principal, being the Head of the Institution, has to shoulder many
responsibilities having characteristics of a patron, custodian, supervisor,
administrator, adjudicator, protector, inspirer etc. As the Academic and
Administrative Head of the Institution, the Principal is liable to follow
certain codes of ethics in his conduct as proclaimed by the University Grants
Commission (UGC) in tandem with the guidelines framed by the Ministry of
Human Resource Development (MHRD) and the Government Resolutions
made in this context by the State of Maharashtra.
The principal shall adopt and abide by the code of conduct. The
principal should:
1.

Provide inspirational and motivational value-based academic and
executive leadership to the institution through design and
development of policy and strategies, operational management,
organization and management of human resources and concern for
the environment and sustainability.

2.

Work with transparency, fairness, honesty, justice, impartiality,
highest degree of ethics and have a potential of decision making in
the best interest of the institution and exhibit qualities of effective
leadership in all academic and administrative activities of the
institution.

3.

Act as steward of the institutional asset in managing the resources
with responsibility, effectively and efficiently for providing a
conductive working and learning environment.

14

4.

To protect the collective interest of different sections of the
institution so that each and all can perform freely and give their
highest for the qualitative development of the institution.

5.

Encourage and promote the collaborative, shared and consultative
work culture in the institution, paving way for innovative thinking
and ideas and endeavor to promote work culture and ethics that
brings about quality, professionalism, satisfaction and service to
society and nation.

6.

Uphold and upkeep the ethos of inclusiveness in terms of imparting
education in the institution and also to uphold and upkeep and
enforce discipline in the behavioral manifestation of all the
stakeholders of the institution.

7.

Institute, nourish and enforce meting equal treatment to all the
stakeholders in the institution so that there remains no scope for
any discriminatory and disparate practice at any level within the
stretch of the institution. He/she also refrain from allowing bias
behaviour based on caste, creed, religion, race, gender or sex in their
professional endeavor.

8.

Create and maintain an unbiased gender-free atmosphere within the
periphery of the institution so that all the stakeholders enjoy equal
opportunities.

9.

Initiate and propagate the spirit of welfare within all the sections of
human resources attached directly or indirectly with the institution
and hence to build mutual confidence amongst them and keep
proper coordination in teaching and non-teaching staff for the
effective and smooth functioning of all sort of activities.

15

10.

Maintain and promote academic activities in the college in all
possible avenues already explored and thus encourage exploration
of newer avenues for further academic pursuit and encourage the
faculties of the institution to take up research projects, publish
research papers, organization of academic activities and participate
in conference/symposium/ workshop/seminars.

11.

Create an environment conducive for research oriented academic
parleys and thus promote research activities in the institution to add
help adding further to the existing stock of the knowledge. He/she
should abide with sense of truthfulness and not indulge in
plagiarism and other non-ethical behaviour in teaching and
research.

12.

Promote amongst the students and also participate in extension, cocurricular and extra-curricular activities, including the community
service and encourage the staff to inculcate social, cultural, national
and human values among the students through organization of
various value-based activities.

13.

Have potential to chalk out priorities and strategy design and
execution of plans towards the vision and mission and should have
the courage of leading from the front and providing proper
guidance, directions to all the stakeholders.

14.

Oversee and monitor administrative and academic programs on
regular basis through periodical assessment and maintenance of
completion of the curriculum, performance reports, academic
diaries, teaching plan, plan of action and action taken reports of the
faculties, head and coordinators as well as assessment of the
performance of non-teaching staff of the institution.
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15.

Observance and timely implementation of the directives issued by
UGC/Director of Higher Education/University and both Central as
well as State Government.

16.

Help the staff and the students to resolve their problems in time
bound manner and collection and analysis of the feedback from all
the stakeholders and take proper action on the issues raised and
consideration of constructive suggestions for further development.

17.

Adopt and promote new technology and methods as well as
innovative ideas for effective teaching-learning process and acquaint
the students with recent development in different fields.

18.

Timely update and maintain the service books and the service
records of all the staff and encourage and support the staff for their
professional development

19.

Provide sound platform to the students for overall personality
development by promoting and organizing co-curricular activities.

20.

Adhere to a responsible pattern of conduct and manage their
personal affairs in a manner consistent with the dignity of
profession.

21.

Promote and maintain harmonious relationships with governing
body and its members.
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4. CODE OF CONDUCT FOR TEACHERS
Whosever adopt teaching as a profession assumes the obligation to conduct
the ideal of the profession. A teacher is constantly under the scrutiny of
his/her students and society at large. Therefore, every teacher should see
that there is no incompatibility between his/her precepts and the practice.
The teacher should seek to inculcate his/her own ideals among the students.
The teaching profession requires some of the qualities such as calmness,
patient and communication skills. Based on the UGC guidelines, the
institution has framed certain guidelines for the teachers with respect to
code of conduct and professional ethics, with certain modifications and
incorporation of institutional parameters pertaining to code of conduct.
Teachers should:


Adhere to responsible pattern of conduct in behaviour and
demeanor expected of them by community.



Seek to make professional development continuous through study
and research



Manage their private affairs in a manner consistent with dignity of
the profession



Express free and frank opinion by participating at professional
meetings, seminars, conferences etc. towards the contribution of
knowledge



Maintain active membership of professional organization and strive
to improve education and profession through them



Perform their duties in the form of teaching, tutorial, practical and
seminar and research work conscientiously and with dedication
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Cooperate and assist in carrying out functions relating to the
educational responsibilities of the college and the university such as:
assisting in appraising applications for admission, advising and
counselling students as well as assisting in the conduct of university
and college level examinations including supervision, invigilation
and evaluation



Participate in extension, co-curricular and extra-curricular activities
including community services, and



Should not indulge in plagiarism and other non-ethical behaviour in
teaching and research.

TEACHERS AND STUDENTS:
Teacher should:


Respect the right and dignity of the students in expressing his/her
views and opinion



Deal justly and impartially with the students irrespective of their
religion, caste, and creed, political, social, economic and physical
status.



Recognize the difference in aptitude and capabilities among the
students and strive to meet their individual needs



Encourage the students to improve their attainments, develop their
personalities and at the same time contribute to community welfare



Inculcate among the students’ scientific outlook, spirit of inquiry and
ideals of democracy, social justice, sustainability, environmental
consciousness and respect for physical labor and ideals of
democracy, patriotism and peace
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Be affectionate with the students and not behave in a vindictive
manner towards any of them for any reason



Pay attention to only attainment of the student in the assessment of
merit



Make themselves available to the students even beyond their class
hours and help and guide the students without any remuneration or
rewards



Aid students to develop an understanding of our national heritage
and national goals



Refrain from inciting students against other students, colleagues or
administration



Encourage the participation of students in various academic and cocurricular activities for the effective growth and development of the
students.



Demonstrate the strong characters in order to bring improvement in
among the students while coping up with difficult situations in a
manageable way by exhibiting calmness and composed nature and
well control on the feelings of anger and frustrations.

TEACHERS AND COLLEAGUES:
Teacher should:


Treat other members of the staff in the same profession in the same
manner as they themselves wish to be treated



Speak respectfully to the other teachers and render assistance for
professional betterment.



Refrain from lodging unwarranted and unsubstantiated allegations
against colleagues to higher authorities
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Refrain from allowing considerations of caste, creed, religion, race or
sex in their personal behaviour



Be open to take and consider the views and opinion of the other staff
members irrespective of their age and length of service

TEACHERS AND AUTHORITIES:
Teacher should:


Discharge their professional responsibilities according to existing
rules and adhere to procedures and methods consistent with their
profession in initiating steps through their own institutional bodies
and professional organizations for change of any such rule
detrimental to the professional interest



Refrain from taking any other employment and commitment
including private tuitions and coaching classes which are likely to
interfere with their professional responsibilities



Cooperate in framing policies and strategies of the institution by
accepting various offices and discharge responsibilities which offices
may demand



Cooperate through their organization in the formulation of policies
of their institutions and accept responsibilities



Cooperate with authorities in betterment of the institution keeping
in view the interest and in conformity with dignity of profession



Give and expect due notice before change of positions is made



Refrain from availing themselves of leave except on unavoidable
grounds and as far as practicable with prior intimation keeping in
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view their particular responsibility for completion of academic
schedule.


Be exhibit constructive and strong viewpoints while dealing the
challenging task

TEACHERS AND NON-TEACHING STAFF:
Teacher should:


Treat non-teaching staff as colleagues and equal partners in
cooperative undertaking



Help in the functions of joint staff councils covering both teachers
and non-teaching staff



Not discriminate the non-teaching staff based on the educational
status and other aspects



Also be open to consider the constructive views and opinions of the
non-teaching staff members

TEACHERS AND GUARDIANS:
Teacher should:


Try to see through teachers’ bodies and organizations that
institution maintain contact with guardians and their students



Send reports of the performance of the students to the guardians



Meet the guardians in meeting covered for the purpose of mutual
exchange of ideas and for the benefit of the institution



Be accessible to the guardians and consider the constructive
suggestions in the interest of the institution
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TEACHERS AND SOCIETY:
Teacher should:


Recognize that education is a public service and strive to keep the
public informed of the educational programs which are being
provided



Work to improve education in the community and strengthen the
community moral and intellectual life



Be aware of the social problem and take part in such activities as
would be conducive to progress of the society and country as a whole



Perform duties of citizenship, participate in community activities and
shoulder responsibilities of public offices



Refrain from taking part in or subscribing to or assisting in any way
activities which tend to promote feeling of hatred or enmity among
different communities, religions or linguistic groups but work actively
for resolving the issues
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5. CODE OF CONDUCT FOR DIRECTOR OF PHYSICAL
EDUCATION
Following are the rules for Director of Physical Education have been framed
by IQAC for maintenance of discipline in the college:
1.

Adhere to a responsible pattern of conduct and demeanor expected
of them by the community.

2.

Manage their private affairs in a manner consistent with the dignity
of the profession.

3.

Discourage and not indulge in plagiarism and other non-ethical
behavior in teaching and research.

4.

Participate in extension, co-curricular and extra-curricular activities,
including the community service.

5.

Refrain from allowing consideration of caste, creed, religion, race,
gender or sex in their professional endeavor.

6.

Promote the games and sports culture in the institution

7.

Help in inculcation and maintaining the discipline of the students in
the institution

8.

Encourage the students for participation in various games and
sports activities

9.

Educate the students about health and physical well being

10.

Provide the proper training to the students participating in various
games and sports activities

11.

Encourage the students for mediation, regular physical exercise and
healthy and hygienic diet
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6. CODE OF CONDUCT FOR LIBRARIAN
The main aim of librarians is to ensure that the people have free access to
information, creating equal opportunities for everyone for personal
development and education, creative research for practicing artistic,
cultural and other hobbies, and for active participation in social life. A Code
of Professional Ethics for Librarians describes that "The goal of
librarianship is to mediate between humanity and humanity's store of
recorded knowledge and information; to encourage an informed,
enlightened and empowered citizenry; and to join with others in the ' fight
for intellectual freedom and access to information."
To build up this 'image for the library and information profession, and to
establish quality, a set of ethical codes has been formulated by IQAC of the
institution and is expected to be practiced by librarians. These are
enumerated below:
1.

Librarian should respect the violability of private life and ensure the
protection of personal data

2.

Librarian should treat the colleagues and readers with respect and
confidence

3.

Librarian should be committed to neutrality regarding collection
and information matters, acquiring collection in balanced way

4.

Librarian should plan, direct and deliver library and information
services by identifying the needs and demands of the reader and
introduce collections and services using effectively and innovatively
different forms of communication such as media, social media,
websites, etc.
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5.

Librarian should advocate the ethical use of information, including
good practice in using the internet, paying particular attention to the
youth

6.

Librarian should support active citizenship and contribute to the
development of citizenship maturity

7.

Librarian should develop cooperative relation with national,
municipal and other institution for the sake of exchange of
information and services

8.

Librarian should assist and support the readers in information
search and the use of library services

9.

Librarian should deplore discrimination on the grounds of age,
nationality, political belief, physical or mental ability, gender, marital
status, origin, race, religion or sexual orientation.

10.

Librarian should value the profession and develop their professional
skills by continuous training and enhancing their knowledge

11.

Librarian

should

be

open-minded,

respectful,

supportive,

cooperative and without any prejudice towards the colleagues
12.

Librarian should ensure the free flow of information between
libraries; allow access to the library services to everyone in need of
information

13.

Librarian should manage their personal affairs in a manner
consistent with the dignity of the profession

14.

Librarian should not be involved in plagiarism and other non-ethical
behaviour
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15.

Librarian should participate in co-curricular and extra-curricular
activities, including community services

16.

Librarian should promote the reading culture and encourage the
students for developing reading habits

17.

Librarian should refrain from allowing consideration of caste, creed,
religion, race, gender or sex in their professional endeavor.

18.

Librarian should organize the book exhibition and provide the
opportunity to readers for getting the sources of information in
different forms.
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7.

CODE OF CONDUCT FOR COMMITTEE CONVENORS
AND HEAD OF THE DEPARTMENTS

The institution constituted various committees for smooth conduct of all
academic and administrative affairs. IQAC has set certain rules regarding
the code of conduct for the HODs of all departments and the conveners of
various committees. These are enumerated as follows:

7.1. Committee Conveners:
1.

The conveners of various committees should prepare the working
guidelines of their committees and expected to act accordingly

2.

The conveners should call at least one meeting per academic
session and there should be at least two meetings of the concerned
committee in an academic year.

3.

The convener should clearly mention about the finalized agenda to
be discussed in the meeting

4.

The conveners should allow each and every member of the
committee to put their opinion and the views expressed by the
members should be considered for setting recommendations

5.

It is the responsibility of the conveners to maintain the proceeding
book and submit the annual report of the committee to the Principal
and the IQAC

6.

The annual reports should be concise including all the activities
carried out during the academic year and should also contain the
recommendations with logical explanation.
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7.2. Head of the Departments:
Head of each department is the senior faculty member responsible to look
after all the academic and associated affairs of the department. IQAC of the
institution expected from all the HODs to follow under mentioned guidelines
1.

All HODs should conduct the departmental meeting at the beginning
of each academic session to discuss the activities to be organized as
per the goals set

2.

Departmental budget, teaching workload, timetable, schedule of unit
tests, surprise tests, seminars and other academic activities should
be discussed and finalized with the consent of other faculty members
of the department

3.

Academic events should be planned in consultation with the other
colleagues of the department

4.

HODs are expected to prepare his/her own annual/semester/subject
wise teaching plan and also guide the other faculty members of the
department for the preparation of teaching plan. The hard copy of
teaching plan to be submitted to the principal at the time of
commencement of the teaching schedule and one copy has to be kept
with department

5.

HODs are expected to manage, arrange lectures and keep on
monitoring all the academic activities for smooth conduct

6.

HOD of all the departments should look after the requirement in the
laboratories and submit to the principal the list of requirements of
materials/chemicals/ apparatus/equipment and books within the
scope of allotted budget
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7.

HODs should resolve the problems/difficulties/ grievances or any
teaching related problems of the faculties in the department.

8.

Any departmental activity should be intimated to Principal/IQAC for
the proper and planned working and any sort of assistance

9.

HODs should discus about the part of syllabus completed in the
departmental meeting and report the same to the principal

10.

Maintenance of the stock book updated is the sole responsibility of
the HOD of the concerned department

11.

HODs are expected to constitute ‘Subject Societies’ from among the
students and involve the students in the organization of academic
and co-curricular activities

12.

HODs are expected to organize personality development, soft skill
development and communication skill development programs for
the holistic development of the students

13.

HODs should organize group discussion, debate competition, subject
classroom seminars by using power point presentation for the
students

14.

Encourage the other faculties of the department for maximum use of
ICT tools for effective teaching-learning process

15.

HODs are expected to organize remedial classes for slow learners
and to provide proper and adequate facilities to the advanced
learner

16.

HODs should take initiative for the organization of study tours/field
visits/industry visit as a part of experimental learning
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17.

HODs are expected to focus on organization of more student-centric
activities using innovative ideas and the society-oriented issues

18.

The bills/receipt of the events/activities/programs organized
should be properly kept and produced for procurement of all the
expenses to the office of the principal

19.

Keeping documental records (Photographs, Newspaper cuttings, List
of the students participating in seminars/group discussion, record of
test examination, proceeding book) of all the activities/meetings is
the sole responsibility of HODs

20.

In order to maintain the quality record keeping, the HODs are
responsible to provide the systematic and well-maintained
documents to the Principal and IQAC in hard and soft copies as and
when required and in the last week of the academic year

21.

The teaching plan, academic diary, attendance record of the
students, performance record of the students and documents related
with other academic activities of the department should be properly
maintained.
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8. CODE OF CONDUCT FOR NON-TEACHING STAFF
Auxiliary or the non-teaching staff is equally important for the growth and
reputation of the educational institute. All the supporting staff shall perform
his/her duties efficiently, as per the institutional norms. The following are
the guidelines regarding professional ethics and code of conduct set by the
IQAC.
1.

It is the collective responsibility of all the members of the supporting
staff to work together in order to achieve the institutional core values
and goals set by the institution from time to time.

2.

Every member of non-teaching staff shall discharge his/her duties
efficiently and diligently to match with the administrative standards
and performance norms laid down by the management and the
institution

3.

The non-teaching and supporting staff shall ensure a cordial
relationship

with

the

teaching

faculty,

students

and

other

administrative staff for the smooth running of the institution.
4.

The members of non-teaching and supporting staff shall extend full
support to the department for the development of the laboratories and
also in the maintenance of instruments and equipment.

5.

Respect the right and dignity of the student for assisting them any
kind of help/guidance etc. They should speak respectfully and behave
politely with the principal, teaching faculties, students, visitors, other
authorities and parents.
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6.

All the non-teaching and supporting staff members shall not
discriminate any student based on the caste, creed, language, and
place of origin, social and cultural background.

7.

They should extend their full-fledged support for their colleagues and
other faculty of the institution in all the activities related to the
academic and administrative matters.

8.

They should strive hard to improve their technical and non-technical
skills related to their job and also take efforts to pursue higher
education

9.

It is mandatory for all the non-teaching and supporting staff members
to discharge all the professional activities through proper channel.

10.

They should be punctual in their duties and should not remain absent
without the prior permission of the authorities.

11.

The non-teaching staff should not involve either directly or indirectly
in any form of business/external assignments during their service.

12.

The non-teaching staff shall not involve in any unethical activities that
cause hindrance to the harmony of the institution.

13.

The non-teaching staff should take care of the institutional property
and should not act to cause any damage to the property of institution
and should maintain the morality inside and outside the campus

14.

Non-teaching staff should assist in carrying out functions relating to
the administrative responsibilities of the college such as: assisting in
appraising applications for admission, advising and counseling the
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students as well as assisting in the conduct of university and college
examinations and other types of examination works
15.

They should co-operate with the authorities for the betterment of the
institutions keeping in view the interest and in conformity with
dignity of the profession

16.

They should perform in a fair and committed manner to the best of
their knowledge and skill in the interest of the institution

17.

They should help in maintaining the discipline and conducive
environment in the campus

18.

They should not be involved in the conspiracy matter leading to the
cause the damage to the reputation of the institution

19.

They should not indulge in any organized anti-institutional activity
and shall not promote, abet, assist or motivate unhealthy activities

20.

They should avoid the conflicts between professional work and the
personal interest

21.

No one of the non- teaching staff should by act or deed degrades,
harass or insult any other person for any reason whatsoever or act in a
manner unbecoming in this profession.

22.

No non-teaching member should approach the member of the
Management/Governing Body without the permission of the principal
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9. CODE OF CONDUCT FOR STUDENTS
All students must abide by the rules and regulations of the University and
the College. The College authority may take disciplinary action if any student
violates the College rules and regulations. Students are advised to adhere to
the rules and regulations of the College and expected to discharge their
responsibilities as a student with diligence, fidelity and honor.
1.

Students shall have to obey all orders of the principal either special
or customary. All the students are directly answerable to the
principal for their behavior, in general both inside and outside the
college premises. Appropriate action will be taken on the students
who are found guilty of violation of the rules and regulations.

2.

Students should behave respectfully with all the staff of the college
and politely with their fellow students including girls’ students. Any
act of disobedience, improper and discourteous exchange of the
words or passing of indecent remarks especially at the girl students
is a punishable offence and will be viewed seriously.

3.

Smoking and chewing of tobacco in the classrooms as well as in the
college premises is strictly prohibited.

4.

Students are expected to use the books and any other reading
material issued from library. So as to maintain the silence, the
students are not allowed talk in loud voice in the library and in the
classrooms when the lectures are over.

5.

Students should also take care of all the infrastructure of the
institution as well as room furniture, electrical appliances, and
entire college property in general. The cost of damage due to

35

students would be recoverable from the students either individually
or collectively as the case may be.
6.

Students are not authorized to form unions or societies in the
college without the prior permission of the principal. They shall also
not invite guests or arrange functions on their own initiatives.

7.

The college has uniform dress code which will be provided by
college at the affordable charges. All the students are expected to
come in the college in the prescribed uniform. The students wearing
the casuals or the other dresses will not be allowed to enter the
college.

8.

All the students must maintain a proper ethics and disciplines while
working in the laboratories.

9.

Students are not allowed to organize any program showing
affiliation to any of the political parties.

10.

Students should bring to the notice in writing any sort of
irregularities or the issues to be taken care of either to the principal
or the convener of the concerned committees

11.

Use of plastic and other non-degradable plastic products are strictly
banned in the college premises, hence no students are allowed to
bring and throw such items in the college.

12.

All the students should remain present on regular basis at the time
of morning prayer to be organized on regular basis before the start
of actual teaching of the day

13.

All the students should remain present on the occasion of
Independence Day, Republic Day and any other National
programme organized by the institution.
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14.

It will be taken for granted on admission that the student
concerned, their parents and/or guardian have read and concurred
with these rules.

15.

Any breach of the above rules will amount to an offence punishable
according to the degrees of its seriousness. The punishment will be
given by the principal in consultation with senior faculty members
and his decision in the matter shall be final.

16.

Ragging is a punishable offence and is strictly banned in and out of
the college premises. The incidence of ragging should be brought to
the notice of Anti-ragging Cell in writing. The enrollment of such
students involved in ragging will be cancelled and the police
complaint will be registered against the students as per the
recommendation of the committee.
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